
CASTLE RISING PARISH COUNCIL PETITIONS POLICY
1.	Castle Rising Parish Council welcomes petitions from residents to highlight their concerns.  
2.	Guidelines for submitting a petition. 
A petition must be delivered in writing to the Clerk no later than 10 working days before the next scheduled Parish Council Meeting for it to be considered for inclusion on the Agenda. 
 A petition must include: 
a.	A clear and concise statement covering the subject of the petition.  It should state what action the petitioners would like the Council to take. 
 b.	The name, address, post code and signature of the petition organiser.  This is the person that the Council will contact to explain how they will respond to the petition.  These details will not be placed on the website. 
 c.	A petition must contain 10 or more names, signatures and post codes of people who either live or work in the Parish of Castle Rising. People signing the petition can only sign the petition once. 
 3.	Parish Council handling of petitions.
Upon receipt, a petition will be first assessed and verified by the Chair or Vice Chair, and the Clerk before being accepted, and the Clerk will confirm receipt of the petition to the organiser within seven days. 
The Parish Council reserves the right to reject a petition which: 
		a.	Duplicate another petition.
b.	Repeats a petition submitted within the previous six months.
c.	Is frivolous, personal, rude, defamatory, vexatious or otherwise unacceptable in nature.
		d.	Relate to a matter outside the Council’s control.
If accepted, the petition will be included on the agenda on the next available scheduled meeting of the Parish council. 
The petition organiser may be invited to speak for no more than three minutes in support of the petition prior to its discussion as an Agenda item.
Parish Councillors will discuss a petition as an Agenda item and not in Open Forum.
The Parish Council will either:
		a.	Accept the petition and take the requested action.
		b.	Investigate the issue further.
		c.	Reject the petition for the reasons discussed and agreed under the Agenda item.
The Parish Council’s decision will be final and the petition organiser will receive written confirmation of the decision within 21 days from the meeting. 
The Parish Council’s decision will be final and the petition will be considered closed. 
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